
Building at 
Mt Cardrona 
Station
Welcome to Mt Cardrona Station (MCS). We are pleased 
to have you working on a project within our community. 
Our Mt Cardrona Station Owners Association values 
high standards of quality, safety, and professionalism. 
To help ensure a smooth and respectful construction 
process, please read and follow the guidelines below.

MTCARDRONASTATION.CO.NZ
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1.	Design Review Board 
Approval and Bond
All building work must align with the plans 
approved by the Mt Cardrona Station Design 
Review Board (DRB). Any design changes must 
receive written approval from the DRB before 
being carried out. Once DRB approval is confirmed, 
the Owners Association team will issue an 
invoice for the required construction bond (see 
below). This process ensures consistency across 
the development and protects the community 
standards. 

Please contact us at  
owners@mtcardronastation.co.nz 
once you have written approval from the DRB.

Construction Bond 

Before work begins, a refundable $10,000 building 
bond (incl. GST) must be lodged. This bond acts 
as a security measure to cover potential damage 
to community assets such as roads, landscaping, 
or reserves, and to address any rule breaches that 
may occur. The bond will be held for the duration 
of construction and returned once the project is 
complete, provided compliance has been met and 
no repairs are needed. A final inspection will be 
carried out to assess this if damage or breaches 
occur, costs will be deducted, with the balance 
refunded to the property owner. This bond applies 
not only to the main contractor but also to all 
subcontractors engaged on the project.

Common issues to date include damage to 
driveways, reserves, and the need for remediation 
of sites.

Pre-Construction Induction

Before work begins, and after the bond has been 
paid, a pre-construction induction meeting will be 
arranged. This on-site meeting will cover:

•	 Construction timetable

•	 Approved site access routes

•	 Placement of site facilities (fencing, toilets, 
sheds, waste bins, parking)

•	 Key management controls and responsibilities

This meeting ensures expectations are clear and 
provides an opportunity to raise questions before 
construction starts.

Site Management Rules

All builders and subcontractors must maintain a 
safe, tidy, and respectful site. 

2.	Site Access & Parking
Access

•	 Access across neighbouring lots requires prior 
consent from the owner. MCS will help facilitate 
this if required by providing the contact details 
of neighbours. 

•	 Access via reserve land must be approved by 
the Association.

Parking

•	 Contractor and supplier vehicles must be 
parked on the project site or in Mt Cardrona 
Station Owner’s Association-approved 
locations.

•	 Parking on public roads or reserves is not 
permitted.

3.	Site Layout & Facilities
Site Fencing

•	 All sites must be fenced for safety and 
appearance.

•	 Fencing must be at least 1.2 m high with neutral-
coloured wind mesh/screening.

•	 Branding and advertising are not permitted. 
One modest identification sign (max. 900 mm x 
600 mm) is allowed.

Temporary Structures

•	 Builder’s sheds, Portaloo’s, and other facilities 
must be within the property boundary and kept 
in good order.

•	 These must be removed as soon as construction 
is complete.

Tidiness and Rubbish Removal

•	 Sites must be kept neat, with waste securely 
contained and removed regularly (minimum 
every two weeks).

•	 	Skips must be netted to prevent materials 
blowing away.

•	 	All materials and equipment must remain within 
property boundaries.
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4.	Utilities, Gas Fire 
Protection
Gas Connection

Once the gas connection is ready to be installed, 
please let MCS know via email  
owners@mtcardronastation.co.nz 
for their approval. They will introduce you to our 
gas connection supplier, provide you with the 
connection instructions to get connect ready and 
the work completed. MCS will approve this work to 
be carried out by the gas connection supplier. 

Fire Risk & Hot Works

•	 Any hot works (welding, grinding, cutting) must 
follow fire risk protocols.

•	 Fire extinguishers must be present on site, and 
hot works should be avoided during high fire 
danger periods.

Fire Protection

•	 A 20mm water hose must be installed for 
the duration of the build. MCS can assist with 
connection points. MCS have a firefighting hose. 
Please call 111 if there is an emergency. 

5.	Deliveries & Scheduling
•	 Large deliveries or cranes or any other similar 

movements must be coordinated with the MCS 
on behalf of the Owners Association as much 
notice as possible in advance.

•	 	Fortnightly updates will be provided between 
the builder and MCS.

6.	Environmental Controls
Sediment & Earthworks Control

•	 Install catchment barriers to prevent sediment 
runoff.

•	 	Discuss topsoil and fill disposal with a MCS 
representative on behalf of the Owner’s 
Association (options may be available).

Concrete Wash-out

•	 Wash-out areas for concrete trucks is possible 
but it must be confirmed with the MCS 
representative for the location and any other 
instructions.

•	 	Washing out on neighbouring lots or streets is 
strictly not permitted.

7.	Noise, Hours & General 
Conduct
Work Hours

•	 Winter (Apr 1 – Oct 31): 7:30 am – 6:00 pm

•	 Summer (Oct 1 – Mar 31): 7:00 am – 8:00 pm 
(noisy work must finish by 6:00 pm)

•	 	No work Sundays or public holidays unless by 
prior approval.

Noise Control

•	 No loud music or radios permitted.

•	 	Construction noise must remain within 
permitted hours.

Pets

•	 No dogs or other animals are permitted on 
construction sites.

•	 Our bylaws prohibit animals on site during 
building for safety and hygiene reasons.  
(We’ve had issues in the past with dogs roaming 
or creating mess, so we enforce this strictly.)

Respect for Neighbours

•	 Do not block driveways, trespass, or allow dust 
to spread. Use dampening methods on dry days.

•	 Any accidental damage to shared or 
neighbouring assets must be reported 
immediately.

8.	Inspections and 
Completion
•	 The Mt Cardrona Station Owners Association 

may carry out site inspections to check 
compliance.

•	 	Serious or repeated breaches may result in 
penalties, including deductions from the bond.

•	 	Once work is complete, the DRB will carry out 
a final inspection to confirm compliance with 
approved plans. This inspection enables the 
release of the construction bond. 
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Contact and Support
The Mt Cardrona Station Owners Association team is 
here to support successful project delivery.

If you have questions at any point, please contact us at 
owners@mtcardronastation.co.nz for clarification.

Thank you for your cooperation and commitment. 
Together, we can ensure construction at Mt Cardrona 
Station is efficient, safe, and respectful of our 
community.

The Mt Cardrona Station  
Owner’s Association


