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Designing 
your house
What are the 
Mt Cardrona Station 
Design Guidelines?

The Mt Cardrona Station Design Guidelines are a set of guidelines 
and controls that reflect the commitment by the Queenstown Lakes 
District Council and Mt Cardrona Station Limited to create a new, 
integrated village that has a distinctive character derived from its 
dramatic setting and rich heritage. The vision is a development 
that reflects the special mountain landscape and the historical 
architectural qualities of the area. These Guidelines are intended to 
protect the special character of the development. In essence, the 
Design Guidelines exist to ensure all development at Mt Cardrona 
Station meets high standards of quality, aesthetic coherence, and 
environmental responsiveness set by the developer and the Council. 
In short, the Design Guidelines preserve and enhance the value of 
your property by ensuring a high quality of design throughout Mt 
Cardrona Station. 

Why do we have 
Design Guidelines?

The Design Guidelines preserve and enhance the value of your 
property by ensuring that the development of Mt Cardrona Station 
is carried out in a way that reflects the intention of the developer 
in terms of quality, design aesthetic, and character. The benefit 
for owners is that the Design Guidelines protect the architectural 
intent of the village and ensure a baseline level of quality and design 
standard for all houses. This will reflect positively in terms of property 
value appreciation as the village is built out. In other words, the 
Design Guidelines (and the Design Review Board process) are in place 
for the benefit of owners, helping to preserve the long-term value and 
enjoyment of the community.

What is the Design 
Review Board?

The Mt Cardrona Station Design Review Board(“the DRB”) is a sub-
committee of professionals set up under the Mt Cardrona Station 
Owners Association The DRB is charged with upholding the Design 
Guidelines on behalf of all owners. The DRB has the responsibility 
of assessing whether a proposed project complies with the Design 
Guidelines. The DRB also checks whether a proposed project 
complies with the Mt Cardrona Station bylaws. The members of 
the DRB are: a Developer Representative, a Registered Architect, a 
Landscape Architect, a Planner, and an Administrator (non-voting). 

Every building, development, subdivision or structure within Mt Cardrona Station must 
comply with the rules of the District Plan, the Design Guidelines, and the Owners’ Association 
Bylaws. Before applying for building consent from the Council, you must obtain DRB 
approval for your plans.
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How much will it cost?

From our experience, the single biggest factor affecting 
the cost of obtaining DRB approval is the quality and 
experience of the design team the owner selects. 
The Mt Cardrona Station rules allow for two types of 
professionals to submit plans to the DRB on an owner’s 
behalf a registered architect of an approved designer.

If you want to use a designer who is not a registered 
architect, you require approval from the DRB. The DRB 
will require examples of the designers work and are 
particularly looking for experience working with design 
guidelines. The DRB process generally costs more 
when you use a designer (as opposed to an architect). 
This reflects the extra time and resources that may 
be required to bring the submitted design up to the 
standard required by the DRB.

The DRB also assesses compliance with landscaping 
and fencing requirements. It is recommended that a 
registered Landscape Architect is used to develop 
your Landscape Plan. If you intend to use a landscape 
designer who is not registered, approval is required 
from the DRB.

Where do I start once I am 
ready to design? 

The best place to start is reviewing the key documents 
you will need to complete as part of the Design Review 
process. These are:

1.	 The application form – this covers all information 
required to submit an application

2.	 The Mt Cardrona Station Design Guidelines – this 
main document covering all elements of designing 
at Mt Cardrona Station 

3.	 The design checklist – this summarises the key 
design guidance and controls that are covered 
in the Design Guidelines. Your chosen designer 
should review this checklist and complete as part 
of the concept design process. 

Tips for a smooth approval process

•	 Appoint a clear led contact for the DRB 
process.

•	 A well briefed architect/designer can lead 
the process on your behalf.   

•	 Check that all information has been 
provided.

•	 Use the checklist to identify any potential 
areas of concern.

•	 Refer to the design guidelines throughout.

All costs of DRB members inputs will 
be charged.  Remember also that the 
DRB processes is completely separate to 
Queenstown Lakes District Council planning 
and building requirements.

The DRB process is outlined in the Design Guides in 
Section 3.20. This is a 3-step process as follows:

Pre-design Conference

This is an optional meeting where the DRB will outline 
the DRB process and any design considerations 
relevant to your site.

Preliminary Review

This a required step and is an early review by the DRB 
of your design before you develop more costly detailed 
plans. The information required for a preliminary review 
includes: 

•	 location and size of the lot 

•	 sketch plan/conceptual design 

•	 list of materials considered and 

•	 conceptual landscape design 

A meeting will then be scheduled with DRB 
representatives. Following the meeting the DRB will 
provide brief comments on your design.

Final Review

You will need to address all matters in the application 
form and fill in the Checklist.  An information check will 
be done, and further information will be requested if 
required.  

The DRB will then assess the application to determine 
compliance with the Design Guidelines.  

The DRB will summarise their assessment in a report 
and if approved may attach conditions. If your design 
is declined, then you would need to provide a revised 
design to the DRB. 
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How do I pay for the DRB 
process?

A deposit of $3,000 is required before any design work 
is reviewed in any capacity by the DRB. You will be 
charged the full costs of the DRB time and costs often 
exceed the deposit. Activity statements are provided 
throughout the process to give the owner visibility into 
how the review costs are tracking. At the completion 
of the process, the DRB will issue a final account 
statement and a final invoice if required (or a refund if 
the actual review costs were less than the deposit). The 
approval documentation will not be provided until the 
final invoice is paid.

Once you have  
your approval:

Great – now it is time to construct your build. 

4.	 We will supply you with a copy of the 
Construction Rules for Mt Cardrona Station, and 
can induct your builder on-site when the time is 
right. (The induction is to ensure your builder is 
aware of and follows our construction protocols 
and environmental requirements during the build 
and understand the situations whereby a bond 
may be expended)

5.	 We will ask you to raise a bond, as per the Bylaws. 
The bond is raised by the Owner’s Association to 
ensure that any of its property damaged during 
construction is remediated at the cost of the party 
responsible.

6.	 Following the completion of building works your 
Architect will need to confirm compliance with 
the approved plans. This will be checked by the 
DRB. 

Changes to your  
plans after approval

Property owners who wish to make any changes to 
their DRB-approved plans need to get those updates 
approved by the DRB as well. You should submit the 
revised plans or changes to the Board for review before 
implementing them. Remember, any alteration to your 
design must still comply with the Design Guidelines 
and receive a formal sign-off from the DRB to remain in 
accord with Mount Cardrona Station’s rules.

The Mt Cardrona Station  

Owner’s Association


